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1. OO€mas xapakTepucTuka paboyel IporpaMMel y4eOHOR NpaKkTHKH

1.1. Ilenp M nnaHUpyeMble pe3yJbTATEl OCBOEHUS IpOrpaMMbl y4eOHOH
IpaKTHKH:

- bopMHpoBaHHE Yy O0yyallMxcs NpaKTHUeCKUX yMeHu# (mpuobperenue
MPaKTHYECKOTO OMNBITa) B paMKax ~ OCBOGHHMA INPOQECCHOHANBHBIX MOZYIei
o6pazosarenpHOH mporpaMmsl CITO o ocHOBHEIM BUIAM JeSTeIBHOCTH B COOTBETCTBUM
¢ @I'OC CIIO;

- BRITIONHEHWE paboT mo pabouelt mpodeccuu, obydeHHe TPYAOBEIM IIpHUEMaM,
OmepaluAM H CHOcOOOM BBINOJHEHME TPYAOBBIX IIPOLECCOB, XapaKTepPHBIX MM
npoteccuu Oyxrantep.

1.1.1 TlepeveHs 00X KOMITETEHIHH

Kon Ofmme koMIeTEHIHH ]
OK 01. Beibupats crioco0r! pelnenns 3a1a4 Npo(ecCHOHANBHOM AeATeNBHOCTH IPHMEHHTEIBLHO K
P23 TUYHBIM KOHTEKCTAM. ‘l
OK 02. OcywecTBIAT, NOMCK, AHANMZ M HETepnperawuio uedopMauus, HeobXxomuMmod mia |
BEIMOJIHEHHA 38184 IpodecCHOHANBHON IeSTETBHOCTH. !
OK 03. [lnaHupoBaTh M pEeAIM3OBEIBaT: COOCTBEHHOE NpPOGECCHOHAIBHOE H JTHYHOCTHOE |
pasBUTHE.

OK 04. | PabotaTe B KOJNIEKTHBe B KoMmaHzae, 3GQeKTHBHO B3aHMOIEHCTBOBATL C KOIIETaMH,
PYKOBOJCTBOM, KIIHEHTAMH.

OK 05. OcylecTBIATE YCTHYI0 M IIHMCHMEHHYIO KOMMYHHKAIMIO Ha TOCYJAPCTBEHHOM SA3HIKE
Poccuiicko Defepanuu ¢ ygeToM ocobeHHOCTeH COLMATBHOIO ¥ KYIBTYPHOTO KOHTEKCTA,

OK 09. | Hcnonek3oBaTe HHOpPMAIIHOHHEIE TEXHONOTHH B IPOdECCHOBANbHOM NeATebHOCTH

OK 10. | [lone30BaThes NpoECCHOHANBHOMN TOKYMEHTAIHEH Ha FOCYIaPCTBEHHOM M HHOCTPAHHOM
A3BIKAx

OK 11. | Mcnone3oBaTs 3HAHHA no (hUHAHCOBOK [PAMOTHOCTH, [12HMPOBAaTh

NpeNNPUHEMATENBCKYIO NEATENBHOCTE B IPO(eCcCHOHANBLEOH chepe.

1.1.2 Ilepeuens npodeccHOHANBHBIX KOMIETEHIHIH

] Kon [IpodeccHoRaNbLHEE KOMIICTEHLIHK

ITK 1.1, | O6pabatsiBaTe NepBUYHbIe OyXranTepckue JOKYMEHTS!.

TIK 1.2. PaspabaThiBaTh M COINACOBEIBATE C PYKOBOACTBOM OpraHu3allud pabOo9Mil MiaH cyeToB
OyXrarTepcKoro ygeta Opraim3aljim.

TIK 1.3. ITpOBOAMTE YHET NEHEIKHBIX CPEZICTB, ODOPMIATE ACHEXKHBIE i KACCOBEIE JOKYMEHTBL
MK 1.4. GQopmupoBats 6yxXranarepcKue MPOBOAKYU MO y4YeTy aKTHBOB OPraHM3alMM Ha OCHOBE
pabodero nyaga cueToB OYXTalTepeKoro yuera.

TK2.2 BBIIOMHATE OpYHEHHA PYKOBOJCTBA B COCTaBE KOMHMCCHH I10 HHBEHTAPH3ALHH aKTHBOB B
MECTaxX MX XpaHeHus,

K 2.3 IIpoBOOUTE NOATOTOBKY K MHBEHT2PH3ALMH H IPOBEPKY HeHCTBUTENBHOIO COOTBETCTREA
(HaKTHYECKHX JAHHBIX HHBEHTApH3aIHK JaHHEIM YYETa;

IK2.4 Otpaxars B OyXranTepCKMX NpoBOAKAaX 3ageT K CNMCAHHE HEJOCTa4H HEHHOCTeH
(perynMpoBaTh HEBEHTAPU3ALMOHHEIE PA3HHULIBI) [10 Pe3yIbTaTaM HHBEHTAPH3AlMHE,

1.1.3 B pesynpTaTe IpoxoxaeHMs yueOHON NPaKTUKH CTYJEHT JOJDKEH:!

Buael nearensHocTH JOKYMEHTHPOBAHHE XO3AHCTBEHHBIX ONEpalMii M BeIEHHE OyXIanTepcKoro
yueTa aKTHBOB OpraHu3aluy




Wmerp npaxktHyeckuil | B NOKYMEHTHpOBaHHM — XO3SHCTBEHHBIX OHE€palMi H  BEJEHMH
OIEIT ByxXranrepcKkoro yyera akTUBOB OpraHM3alyK
YMETh IPHHAMATH TPOH3BOJEHEIE NEPBHYHBIE OyXrairepckue HOKYMEHTEL,

|

paccMaTpHBaeMbIe Kak IHMCbMEHHOE [OKa3aTENbCTBO COBEpLICHHA
X034HCTBEeHHOH ONepaLldy HlH N0JY9YeHKE paspelIeHus Ha €€ IPOBEACHHE;

IpHHHMATE HepBHYHEIE OyXraaTepckHe DOKYMEHTEl Ha OyMamHOoM
HOCHTejJe ¥ (WNIH) B BHIE SIEKTPOHHOrO JOKYMEHTE, IONIHCAHHOIO
3NIEKTPOHHOH NOMIHCEID;

MPOBEPATh HANMMYHE B IMPOH3BONBHEIX NEPBHYHBIX OyXraiTepecKux
IOKYMeHTax 0653aTenbHbIX PEKBHIHTOB;

NPOBOSMTE (POPMANBEHYIY HNpPOBEPKY JOKYMEHTOB, MPOBEPKY IO
CYIIECTBY, APHPMETHUECKYIO IPOBEPKY;

NPOBOZKTE TPYINIMPOBKY MEPBHYHBIX OyXTanTepcKHux NOKYMEHTOB IO
pAOY IPH3HAKOB,

NPOBOAMTh TaKCHPOBKY M KOHTHDOBKY IEPBHYHBIX OyXrantepckux
IOKYMEHTOB; '

OpraHH30BLIBATE NOKYMEHT0060DOT;

pa3buparscsa B HOMEHKIATYpe Jer;

3aHOCHTL JIAHHEIE N0 CTPYNIMPOBAHHEIM JOKYMEHTAM B DErHMCTpHI
GyxXranTepckoro yuera;

nepejaparh MEPBUYHBIE OyXragTepckHe NOKYMEHTHL B TEKYLIHH
DyxrainTepckui apxus;

nepegapaTh IIEPBHYHbIE OyXramTepckie AOKYMEHTE! B IIOCTOAHHBIHM
apX¥B TI0 HCTEYEHHH YCTAHOBIEHHOIO CPOKA XPaBeHHs;

HCIIPABIATE OLIMOKH B MEPBUYHBIX OYXIATTEPCKHX JOKYMEHTAX,

MOHMMATE M AHATHIMPOBATE NNAH CUETOB OyXxranTepckoro ydera
(HUHAHCOBO-X034HCTBEHHOH NeATENEHOCTH OpraHH3alHii;

obocroesiBaTe HeoOXxoaEMOocTs pazpaborku pabouero IwiaHa Cc4eToB Ha
OCHOBE THIIOBOTO IUIAHA CHYETOB OyxrajTepckoro ydera GHHAHCOBO-
X03AHCTBEHHOHA OEATEIBHOCTH;

KOHCTPYHPOBaTh MO3TAIHO paboumil IUIaH CYeTOB OYXTanTepckoro
YYETa OpPraHu3alHH;

MPOBOZKTE Y4eT KACCOBBIX OIEpamnui, NEHENHEIX AOKYMEHTOB H
nepeROnoR B NMYVTH,

NPOBOZMTE YYET OEHEeKHBIX CPENCTB Ha DacYeTHBIX H CIIELMATbHsIX
cueTax;

Y4HTBIBATE 0COOEHHOCTH y4eTa KacCOBLIX ONepauMii B MHOCTpaHHOH
BaUIIOTE M Ollepalluii 10 BaIIOTHEIM CHETaM;

0 OPMIIATE JEHENHEIE H KACCOBEIE JOKYMEHRTE,

3aII0JHATh KACCOBYIO KHUTY H OTYeT KacCcHpa B OyXranTepHio;

IPOBOIMTE Y4€T OCHOBHEIX CPEZCTE;

IPOBOIHTE Y49€T HEMaTepPHAIbHEIX aKTHBOB;

IIPOBOAMTE Y4eT JONIOCPOYHEIX HHBECTULMH;

IIPOBOIIMTE Y4eT (PHHARCOBBIX BJIOMEHHI H LEHHBIX OyMar;

IPOBOIMTE YYET MATEPUANbHO-IIPOU3BOICTBEHHEIX 3aT1aCOB;

NPOBOMHTE YY€T 3aTpaT Ha IPOH3BOACTBO H K&IBKY.JIHDOBaHHE
cebecTOMMOCTH;

IPOBOIUTE YUET TOTOBOM NPOIYKIIHH H €€ PeaTH3alnH;

[IPOBOIMTE YYET TEKYLIMX OIepauui U pacueToB;

IIPOBOAMTE YUET TpYJa ¥ 3apabOoTHOM IUIaTHI;

IPOBOMMTE VYeT (DMHAHCOBBRIX PE3YIETATOB H HCHONL3IOBAHHSA
TIpHOBITH;

[IPOBOIHTE YV4YeT cOOCTBEHHOTO KAHTANA;
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TIPOBOIKTE YYET KPEIHTOB H 3aHMOB.

3HAThE

obmme TpeCopamms Kk OyxranTepckoMy — y4eTy B HacTH
IOKYMEHTHPOBAKES BCEX XO3SHCTREHHBIX NEHCTBHHA H ONEpariui;

HOHATHE NepBHYHOM OyXranTepckoi JOKYMEHTAIRH,

ompeneneHue NepBHYHbIX DYXTanTepCKuX JOKYMEHTOB,

GopMBl IEpPBHYHEIX OyXranTepcKHX [JOKYMEHTOB, COMASPIKAIIHX
0bA3aTeNbHbIE PEKBU3HTE] IEPBUYHOIO YYETHOTO JOKYMEHTA;

MOPANOK MPOBEJEHHA MPOBEPKH MEPBHYHEIX  OYXTanTepeKHX
IOKyMenTOB, (opManbHO# MpORepKM JOKYMEHTOB, TPOBEPKH 110
CYIIECTBY, ApHGMETHYECKOH [IPOBEPKH;

[PHHUMIG H IPH3HEKM T[PYNIEPOBKM MEPBHYHBIX OyXraaTepekux
HOKYMEHTOB;

MOPANOK IMIPOBEJEHHA TAKCHPDOBKE M KOHTHPOBKH IEPBHYHBIX
HyxranTepcKax TOKYMEHTOB;

TIOPANOK COCTABJIEHHS PETHCTPOB OYXTaNTEPCKOrO y4eTa;

IpaBHla H CPOKM  XpaEeHMf MEpBUYHOM  OyXxranrepcko
DOKYMEHTAIMH;

CYLUHOCTE ILIaHa c4eToB Oyxranrepckoro ydera (HHaHCOBO-
X03AHCTBEHHOM AeATeJEHOCTH OpraHu3alHit;

TEOPETHYECKHE BOMpPOCH! paspabOTKH M NPHMEHEHMA ILUIaHAa CHETOB
OyxranTepcroro ydera B (DHHAHCOBO-XO3AHCTBEHHOH [JedTeNBHOCTH
OPTaHH3aLHH;

HHCTPYKITHIO TIO TIPHMEHEHHIO TUTaHa CYETOB DyXrarTepekoro yuera;

TPHELMIEL M UeTH paspaboTkm pabouero mjaHa —CYeTOB
Oyxranrepcroro y4era opraHH3anuy,

KJlacCH(HKALMIO cUeTOB OyXIanTepcKoro yuera mo 3KOHOMHYECKOMY
COIEpKaHKIO, HA3HAYEHHUIO H CTPYKTYDE;

[iBa IOAX0Ma K npobieMe ONTHMAIBEOH opranu3auxy pabodero miasa
CYETOB - ABTOHOMHIO (IFHAHCOBOTO H YNpPABICHYECKOrO y4eTa |
ofbemuuenye GUHAHCOBOTO H YIIPARICHUECKOrD YYETa,

y4eT KAcCOBBIX OIEpalMil, ACHEKHBIX IOKYMEHTOB M IIEPEBOJOB B
TYTH,

y4eT DeHSKHBIX CPEACTB Ha PACUETHBIX U CIEIHATLEHBIX CUETaX;

ocobeHHOCTH yUeTa KACCOBRIX omepanuit B uHOCIpaHHOH BamioTe o
OTIepalMi 10 BANKOTHEIM CYETaM,

TOpANOK OQOpPMICHHS ASHEWHBIX M  KacCOBBIX JOKYMEHTOB,
3aATI0IHEHEA KACCOBOH KHHIH;

TIpaBHiia 3a0JHEHHS OTYeTa Kaccupa B OyXraiTepHI;

TIOHATHE ¥ KNaccH(DHKANHUIO OCHOBHEIX CPEICTB;

OIEHKY ¥ MEPEOLEHKY OCHOBHEIX CPECTE;

VUET TIOCTYTUIEHHS OCHOBHBIX CPEACTE;

yueT BLIOBITHS ¥ apeHbl OCHOBHBIX CPEICTB;

yHeT aMOPTU3ANHH OCHOBHEIX CPEZICTB;

ocobeHHOCTH yHeTa apeHAOBAHHBIX U CIAHHEIX B apeHAY OCHOBHBIX
CpPencTB;

MOHATHE ¥ KNaccHDUKANMIo HeMaTepHANBHEIX aKTHBOB,

Y4€T MOCTYIUTEHNA ¥ BEIOBITHA HEMaTEPHAIBHBIX aKTHBOB;

aMOPTH3ALKIO HEMaTePHATLHEEIX aKTHBOB;

Y4eT JONTOCPOYHEIX MHBECTHIINHA;

yuer (huHaHCOBBIX BAOXKEHMH U NeHHEIX OyMar;

y4eT MaTepHATbHO-TIPOM3BOACTBEHHBIX 3AMacOB!

HOHATHE, Knaccuduranuo " OLECHKY MATEPHATIBHO-
NPOH3BOACTBEHHEIX 3A0aC0B;
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JOKyMeHTalbHoe 0QopMIeHHE TOCTYIACHHA ¥ pacxoa MaTepHalbHO-
HpOH3BOJCTBEHHEIX 3a0aC0B;

YYET MATEPHANOB Ha CKIIafe U B OyXranTepHu;

CHHTETHYECKMH Y4IeT JBHIKeHHA MaTeDUANlOB;

YYET TPAHCIIOPTHO-3ar0TOBHTENBLHEIX PACXOJIOB;

Y4EeT 3aTpPaT Ha NPOM3BOACTRO M KaAbKYIHpPOoBaHHe cebecToOuMOCTH:

CHCTEMY y4eTa IIPOH3BOLCTBEHHEIX 3aTPAT K HX KIacCH(HKALHED;

CBOJHEIR YHET 3aTpaT Ha [IpOM3BOACTBO, 00CHYMHBaHHE [IPOU3BONICTRA
H YIpaB/IcHHUE;

ocofeHHOCTM y4eTa H pachpefieNeHHs 3aTpaT BCIOMOraTenbHbIX
IpOM3BOICTB;

y4eT IOTEPE H HElPOU3BOACTBEHHEIX PACXOIOB;

Y49ET ¥ OIIEHKY HE3aBEPIIEHHOTO IPOM3BOACTBA;

KaNBKYNAMEO ceBecTOMMOCTH MPOIYKIINH,

XapaKTepHCTHKY FOTOBOM IIPOAYKLMH, OUEHKY H CHHTETHYECKHH y4eT;

TEXHOJIOTHIO PealH3aL{K OTOBOK NpoAyKuMH (pabort, yeayr);

y4eT BRIPYYKH OT peanu3alyy NpoAyKIMH (paboT, ycayr);

y9eT PacXoflOB TO DEaTH3aUM TPOAYKIHH, BBITONHEHMIO paboT H
OKa3aHHIO YCIIYT;

y4eT [JEOHTOPCKOH H KPENMTOPCKOH 3al0o/ikeHHOCTH M (hopmbl
PacYEeTOB;

y4eT pac4eToB ¢ paboTHMKaMH O NPOYMM OMEPALMAM U PACHETOR C
TIOJOTYETHEIME JTHLIAMH.

Bun pestenseocTH BrimonHerHe paboT Mo OAHOM MM HeCKONBKHM mnpogdeccusM paboymx,

OOMAHOCTAM CIyalHx

VnmeTs npakTHYeCKHH
OIIBIT

OOKYMEHTHPOBAaHHH  XO3MHCTBEHHBIX ONEpanud H  BeleHH:n
DyxrajnTepcKkoro y4era akTHBOB OPraHH3allHy;

BEINOJIHEHUH KOHTDOJBHEIX IPOLELYDP H HX IOKYMEHTHPOBAHHH,
NMoAroToBKe O0GOPMIEHHA 3aBEPLIAIOIIMX MATEPHANOB IO PE3Y/IbTATaM
BHYTPEHHEr0 KOHTPOTIA.

yMETh

OpYEMMATE ITIepBHYHBIE OyXranTepckue AOKYMEHTH! Ha OyMaHOM
HOCHTENE W (MIH) B BHIOE 3JEKTPOHHOIO IOKYMEHTA, MONIHCAHHOrC
3NEXTPOHHOH MOAMHUCHIO;

OpPOBOOMTE GOPMANEHYIO IIPOBEPKY MNOKYMEHTOB, MPOREPKY TIO
CYINECTBY, apH(PMETHIECKYIO IPOBEPKY;

OpTaHW30BBIBATE JOKYMEETOODOPOT;

3AHOCUTE NAHHBIE TO CIPYNIIHPOBAHHBIM HOKYMEHTaMm B PETHCTPEHI
HyXranrTepcKoro yuera;

nepenaBaTe MepBHYHEle OyXramTepcKHe NOKYMEHTBl B TeKYIMuif
Oyxranrepckuii apxus;

HCHpaBIATE OWMOKM B NEPBHYHBIX OyXranTepckHX MAOKyMEHTax;
TPOBOAMTE Y4Y€T KAcCOBEIX OlepalliH, [NEHEXKHBIX [IOKYMEHTOB H
TIEPEBOJIOB B IIYTH;

YYUTHIBATE OCODEHHOCTH YYeTa KacCOBBIX OIepaildii B HHOCTpaHHOH
BaIOTE W ONepaluii Mo BANIOTHBIM CHETaM; 0GOPMIATE NEHEKHBIE H
KacCOBBIE NOKYMEHTEL,

3alOMHATL KACCOBYKOD KHMIY M OTYeT KaccHpa B OyxrarTepuro;
PYKOBOICTBOBATHCS HOpMAaTHBHBIMHA IIpaBOBBIMH aKTaMH,
PEryIMpYIOUMME NOPANOK [IPOBENEHHA HMHBEHTAPH3ALMH aKTHBOB,
TOTOBMTE PETMCTPE] aHATUTHYECKOro y4IeTa 10 MecTaM XpaHeHHs aKTHBOB
H Ilepe/iaBaTh MX JHLaM, OTBETCTBEHHDLIM 3a IIOArOTOBHTENbLHEIH 3Tal, A1
nonfopa JOKYMEHTALHH, HeoOXx0auMOH s TIPOBENEeHH
HHBEHTAPH3AIIHH, NPOBOIHTE dH3HYECKHE




TIOJICYET AaKTUBOB;

COCTABIIATH CIIMYHUTENBHBIE BEJOMOCTH ¥ YCTAHABIHBATE COOTBETCTRHE
JaHHBIX O (AaKTHYECKOM HATHYMM CPEeNCTB NAaHHEIM GyXraaTepckoro
VyeTa,

3HaTh

MOHATHE NePBHUHON OyxranTepckoil JOXyMeHTalNH;

OIpefeneHre MEPBHLHEIX OyXranTepckux HOKYMEHTOB;

(hopMBI TMEpBHYHBIX OyXranTepckHX JOKYMEHTOB, COJEpHariux
ofs3aTeTEHEIE PEKBH3UTEI [IEPBUYHOTO YHETHOIO AOKYMEHTa,;

TOPANOK  TNPOBEJEHHS MPOBEPKH  MEPBHUHEIX  OyXranTepeKux
JNOKyMesToB, (opManpHOH [pOBEepKH HOKYMEHTIOB, IIPOBEPKH DO
CYIIECTBY, apH(METHHECKOH IPOBEPKH;

HOPANOK COCTABIEHHA PETHCTPOB DyXralTepcKoro yyeTa;

NpaBuTa M CPOKH  XpaHeHHsS  MEpBHYHOE  Oyxramrrepckoi
JOKYMECHTAIIHNH,

YUET KacCCOBBIX onepan;uﬁ, OEHEKHBIX OOKYMEHTOB H TEPEBOAOB B
yTH,

0COOEHHOCTH y4eTa KACCOBBIX ONepaldi B HHOCTPAHHOH BamioTe H
onepamfﬁ II0 BAIFOTHBEIM CHETAM,

NOpAaCK O(IJOPNUIQHHH OCHEKHBIX H  KaCCOBEIX  [OKYMCHTOBR,
3aTI0HEHK KacCOBOM KHUTH;

IIpaBHIIa 3al0JTHEHHA 0TYETA KacCHpa B 6}’KI'EJITEpHIO',

HOpPMATVBHEIE TPAROBbIE AKTHI, PErYIUPYIOIINE MOPANOK IPOBENEHUS
HHBEHTAPH3AIIHH aKTHBOR H OGHB&TBJ‘IBCTB;

OCHOBHBIE [IOHATHA HHBEHTAPH3ALHH aKTHBOB,

XapaKTepHCTHKY 00bEKTOB, NOMMEKALIKMX HHBEHTAPH3aLIKH;

[IpoHgcc IIOACOTOBKM K HHBCHTADH3ALHH, IIOPAOOK IOATOTOBKH
PETHCTPOE AHAIMTHYUCCKOID Y4eTrda II0 oOBexTaM HHBEHTapH3allkH,;
npreMbl GH3MYECKOro MOJCYeTa AKTUBOB.

1.2 KomnuuecTBO YacoB, OTBOAUMOE Ha OCBOEHUE Y4eOHOM IPaKTHKH
Bcero - 72 yaca, ¥3 HEX:

Ha ocsoenue ITM. 01 36 yacos

Ha oczoerue ITM. 05 36 yacos
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3. YenoBus peanusanuyu nporpaMMsl yueGHOM NpakTHKH

3.1 MatepuansHo-TexHUYeCKOE ObecneyeHUE

CrenuansHele NOMEINEHHA JODKHBI IPEACTaBIATh coboit yuebHEle AyIUTOPHHA LIS
NpoBeNeHHs y4eOHON NPaKTHKH, NpelyCMOTpEHHOH o6pa3oBaTensHON MPOrpaMMOoi,
OCHaIleHHbIe 0DOPYNOBAHNEM, TEXHHYECKHMH CpeJCTBaMH OOYYEeHHS K MaTepuasaMu,
YYMTEIBAKOMUMY TPeOOBaHUS MeXYHAPOAHEIX CTAHIAPTOB.

VYuebHas nabopartopus, ocHalleHHas 060pyIOBAHHEM:

H T.IL);

pabouue MecTa 10 KOIHYECTBY 00 yYaIoImuXCs;
pabodee MeCTO IpenonaBaTelLs;
HATNSAHEIE M0co0us (01aHKM TOKYMEHTOB, 00pa3LEl 0hOpMIEHHS AOKYMEHTOB

KOMIUIEKT y4eOHO-MEeTOaMIeCKOH JOKYMEHTALIHH.

TEXHMYECKHMM CPeJICTBA 00YUYEHHS,

JETEKTOPOM BaJliOT;

CUeTUYMKOM OaHKHOT;

KacCOBBIMY anmnapaTaMmH;

cefipom;

[aKeTaMH  JHUEH3HOHHEIX mporpamMM (o  Beibopy  ofpasoBarensHoi

opranmzauuK): MS Office, CTIC KoncynsranrILtoc;

MYJIETHMEIMATIPOEKTOP;
MHTEPAaKTHBHAA OCKA HJIHM 3KpaH.

Atrecranys 10 HMTOraM y4eOHOM IpaKTHKM TpOM3BOAMTCS B  (opMe
nuddepeHIMpPOBAHHOr0 3a9€Ta Ha OCHOBAHMH NPEJOCTABIEHHBIX OTYETOB IIPH PElISHHH
TIPaKTHYECKOI0 3a/1aHuA.
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4. KOHTpO/b ¥ OLleHKa Pe3yIbTaTOB OCBOEHYA IPOTPaMMBl yIeOHOH IPaKTHKH

KonTpons u omeHKa pe3ynsraroB yueOGHOH NPAaKTHKM OCYILECTBIAETCH C
HCTIONB30BAHHEM CHEAYKLIMX (OpM ¥ METOJ0B: HAOMIONEHHE 33 JeSTeJLHOCTLIO
CTyHeHTa Ha y4eOHOM IpaKkTHKe, aHANU3 JOKYMEHTOB, TTOATBEPKAAIONINX BEITIOMHEHIE UM
COOTBETCTBYIOLIMX paloT (0TYeT 1o NpakTHKe). B pe3ynbTate IpoXOxieHHs ydyeGHOMN
MPaKTUKK B paMKaX NPOdeCCHOHANBHBIX MOAYIeH CTYJEHTEI IPOXOAT MPOMEKYTOUHYIO
atTecTauxio B hopMe IHdEPEHIMPOBAHHOTO 3a4YeTa,

PeayneTaTsl 06yuenHs (OCBOSHHEIE YMEHHA IPAKTHYECKUI
OIIBIT B paMKax BMJA AEATETBHOCTH)

POopMBI H METOI5I KOHTPONA ¥ OLEHKH

IIM 01 JTokyMeHTHpOBaHYeE X031HCTBEHHBIX ONepalii
H  BeleEme  OyXranTepcKoro  ydYera  aKTHBOB
OpraEH3anuH

YMETE!

IPHHHMATh MPOU3BONLHEIE nepBHYHbIE
OyxranTepckue KOKYMEHTEHI, paccMaTpUBaeMbIE Kak
THCEMEHHOE J0Ka3aTenbsCTBO COBEPLICHHA
X03AHCTBEHHOH OTIEpaLHuH HIH OJYy4YEeHHE

paspelleHHs HA €€ NpOBeIeHHE;

NPHHEMATH NEPBHYHBIE OYXranTepckue JOKYMEHTE]
Ha OyMamHOM HOCHTENE H (MIH) B BUIE 3NEKTPOHHOrO
NOKYMEHTa, IIOANHCAHHOTO 3NEKTPOHHOK MOANKCELIO;

IPOBEPATh HAIHYUE B TPOMIBONBHEIX NEpPBUYHBIX
ByxranTepcKux JOKYMEHTax ofs3aTenbHEEIX
pPEXBHIHTOB;

IpPOBOJHTHE (GOPMAJBHYI0 IPOBEPKY NOKYMEHTOR,
[pPOBEPKY NO CYWECTBY, apHMETHYECKYIO IPOBEPKY;

IPOBOLHTE TPYINOHPOBKY MEPBHYHBIX
OyXraaTepckux JOKYMEHTOB MO PALY NMPH3HAKOSB;

NPOBOAUTE TAKCHPOBKY W KOHTHPOBKY MEPBHUHLIX
ByXraaTepcKHX JOKYMEHTOB;

OpraHM30BEIBATE JOKYMEHTOOBOPOT;

pa3buparbes B HOMEHKIATYpPE el

3aHOCHTE  JAHHBEIE IO CrpYNNHPOBAHHBIM
OOKYMEHTaM B PErHCTPE! OyXTaJTepcKoro y4era;

nepenaBaTh NEePBHIHBIE byxrantepckue
JOKYMEHTSHI B TEKYIM#H ByXranTepckuil apxus;
mepenaBaTh NepBUYHEIE OyxranTepckue

NOKYMEHTH B MOCTOAHHEIH apXHB 0O HCTeYEeHHH
YCTAHOBIEHHOTO CPOKA XpaHeHHs,

HUCOpPaBAATE OMMOKH B NMepRUYHEIX OyXraniTepcKux
JNOKYMEHTAX,

MOHUMATE H 2HAaIIH3IHPOBAaTE IIaH CHETOB
fyxranrepckoro ydera (UHAHCOBO-XO03gHCTBEHHOHR
JeATeNEHOCTH OpTaHu3aluni;

000CHOBEIBATD HEODXOMHMOCTS pazpaboTKy
pafoydero mraHa CYETOB HA OCHOBE THIIOBOrO MaHa
CYETOR fyxranTepckoro y4yeTa (hHEaHCOBO-
XO03AHCTBEHHOH OEATENBHOCTH;

AHAIH3 JOKYMEHTOB,
NOATBEPIKAAFOLIMX BEIIOIHEHHE UM
COOTBETCTBYIOIHX paboT (0T4ET 1o

IIPaKTHKE)
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KOHCTPYHPOBaTh MO3TanHe paboyuil nmaH c4eToB
DYXranTepcKoro yuera OpraHH3aluy;

[IPOBOIHUTE YYET KaCCOBBIX OLEpalEi, AeHEXHBIX
ZOKYMEHTOB M [I€PEBOLOB B MYTH;

IPOBOIUTE YUET NEHEMHEIX CPEACTB HAa PACYETHHIX
H CTEeNHAaNBHEIX CYeTaX;

YYHTBIBATE  OCOOSHHOCTH  Y4e€Ta  KACCOBHIX
OmepauMid B HHOCTPAHHON BaloTe M omepauui Mo
BaNIOTHBIM CHYETaAM;

0 OpMIATE NEHEKHEIE M KACCOBLIE HOKYMEHTHI;

3aMOJIHATE KACCOBYIO KHUTY M OTYEeT KacCHpa B
Byxrarrepuio;

NPOBOOHTH YYeT OCHOBHBIX CPEJCTR;

MpOBOOHTH Y4ET HEMAaTEPHAIbHEIX AKTHBOB;,

NPOBOJAHTD YYET JOJTOCPOYHBIX MHBECTHUHH;

TIPOBOAMTS YUET QHHAHCOBBIX BIOKEHHH H IEHHBIX
Oymar;

IPOBOAHTEL YYET MATEPHaNbHO-NIPOH3BOACTBEHHEIX
3aIIacoB;

OPOBOJHTE Y4YET 3aTpaT Ha MPOH3BOACTBO H
KalbKyTMpOBAHHE CE6ECTONMOCTH;

MPOBOJUTE Y4€T TrOTOBOH NpOAYKUMH H ee
peanulaluy;

TPOBOIOKTH YYET TEKYIIMX onepaunil 4 pacyeToB.

I[IM 05 Bemonsenne pabor mo OAHOK HIH HECKOIBKHM
npodeccusaM paboamx, TOMKHOCTAM CITyKaIIUX

YMETB:

NPHHUMATE [EPBHYHLIE OyXranTepckue JOKYMEHTH Ha
OymaxHOM HOCHTENe X (WIM) B BHAE 3NEKTPOHHOIO
MOKyMEHTa, NOAMHCAHHOrO 3J€KTPOHHOH OLIMHCEIO;

MpOBOAKTE (OPMANBHYIO INpPOBEPKY JOKYMEHTOB,
IPOBEPKY MO CYLIECTBY, apH(PMETHYECKYIO IPOBEPKY;

OpraH430BbIBATE NOKYMEHT00DOPOT;

38HOCHTb JAHHBIE 110 CIPYIIHPOBAHHEIM JOKYMEHTAM B
pervcTpE! OyXranTepckoro yuers;

nepeJaBaThk [EPBHYHBIE OyXranTepcKue NOKYMEHTEI B
TeKyWHd DyxXranrepcKuil apxus,

HCIPaBIATE OMKOKM B NEPBHYHBIX GyXrantepcrux
JOKYMEHTaX; TIpOBOJHTE YYeT KacCOBEIX Omepamui,
JICHEKHEIX NOKYMEHTOB M NIEPEBOJIOB B IIyTH;

YYHTEIBATE OCODEHHOCTH Yy4YeTa KacCOBBIX ONEpaunuil B
MHOCTPAHHOH BaMIOTE M ONEpalHil 10 BaJIOTHBIM CYETaM;
0hopPMIIATE JeHEKHbIE K KACCOBRIE JOKYMEHTHI;

3aI0JHATE KaCCOBYK) KHUIY H OTYET Kaccupa B

OyxranTepuio;  pyKOBOACTBOBATECE  HOPMATHBHBIMH
[paBOBBIMH ~ aKTaMH,  PEryJIHDYIOIDUMH  TIOPANOK
[POBENEHHA HHBEHTapH3aluK aKTHBOB;

FOTOBHTH PErHCTPhl aHANMTHYECKOrO YUETa I1I0 MeCcTaMm
XpaHeHMA  AaKTHBOB M TepefaBaTh  MX  JIHIAM,
OTBETCTBEHHEIM 33 HOATOTOBUTENBHBI 3Tam, A1s noabopa
JOKYMEHTAlMH,  HeoOXOMHMOH  fns  mpoBegeHHs

AHalH3 JOKYMEHTOB,
MOZTBEPIKNAIOMIMX BHITIOJHEHHAE HM
COOTBETCTBYIOIMX paboT (0T4YeT Ho

IIpaKTHKE)

13




UHBEHTApH3ALHY; MPOBOIKTE
(QH3HYECKHUH 0/ICUET AKTHBOB;

COCTAB/IATE C/MYKTE/IBHEIE BEOOMOCTH K YCTAHABIMBATE
COOTBETCTBHE HAHHBIX O (haKTHUECKOM HANHYHH CpEMICTB
JaHHBIM OYXTanTepcKoro y4era,
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